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FORMULIR PENDAFTARAN SNI PRODUK 
SNI PRODUCT REGISTRATION FORM 

No.            /LSIPB-F006 

 
 

I. INFORMASI TENTANG ORGANISASI 
INFORMATION ABOUT ORGANIZATION 

NAMA PERUSAHAAN 
Company Name 

 

ALAMAT KANTOR PUSAT 
Head Office Address 

 

ALAMAT PABRIK 
Factory Address 

 

NAMA PERUSAHAAN/ BAGIAN PERUSAHAAN YANG AKAN DITULIS 
DI SERTIFIKAT (HURUF BESAR) 
Company Name/ Part Of Company That Will Be Written On The 
Certificate (Capitalized) 

 
 
 
 

WAKIL ORGANISASI UNTUK PENANDATANGANAN 
KONTRAK 
Organization Representative For Contract Signing 

Nama   
Name 
    
Jabatan 
Position 
  
Telp.  
Phone Number                           

: 
 
 
: 
 
 
:                     Fax: 

ORANG YANG DIHUBUNGI UNTUK SURAT 
MENYURAT 
Contact Person For Correspondence 

Nama       
Name 
 
Jabatan 
Position 
    
Telp 
Phone Number                                 

: 
 
 
: 
 
 
:                     Fax:  

WAKIL MANAJEMEN 
Management Representative 

Nama  
Name 
                   
Jabatan 
Position 
   
Telp 
Phone Number                               

: 
 
 
: 
 
 
:                     Fax: 

KETUA TIM HACCP/SMKP/SMM 
(Lampirkan bukti penunjukan dan kompetensi) 
 

 
HACCP/FSMS/QMS Team Leader 
(Attach proof of reference and competency) 

Nama 
Name 
                    
Jabatan 
Position 
   
Telp 
Phone Number                               

: 
 
 
: 
 
 
:                     Fax: 
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II. INFORMASI UMUM BISNIS 
GENERAL BUSINESS INFORMATION 

APAKAH INI MERUPAKAN BAGIAN /  
ANAK PERUSAHAAN DARI PERUSAHAAN YANG 
LAIN 
 
Is This Part of/ Subsidiary Of Another Company 

YA/TIDAK1) 
Jika Ya, mohon di spesifikasi : 
 
 
Yes/No1) 

If Yes, Please Specify 

ALAMAT PERUSAHAAN / BAGIAN PERUSAHAAN 
YANG AKAN DITULIS DI SERTIFIKAT 
 
Company’s Address / Company Section To Be  Written 
On The Certificate  

 

JIKA MENERAPKAN SISTEM HACCP, JUMLAH 
HACCP STUDI DI PERUSAHAAN  ANDA 
 
If Implementing a HACCP System,Number of HACCP 
Studies In Your Company 
 

 

URAIKAN PROSES PRODUKSI PERUSAHAAN ANDA TERMASUK PROSES YANG DISUBKONTRAKKAN (PER 
RUANG LINGKUP) : 
Describe your company's production processes including subcontracted processes (per scope) : 
 
 
 
 

JUMLAH PEKERJA TOTAL 
Total Number Of Workers 

 

 
JENIS PRODUK 

Product Type 
SHIFT 
Shift 

JUMLAH LINE 
Number of Line 

JUMLAH KARYAWAN 
Number Of Employees 

  1     

2   

3   

  1     

2   

3   

 1   

2   

3   

 1   

2   

3   

 1   

2   

3   
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III. DATA SISTEM MANAJEMEN 
MANAGEMENT SYSTEM INFORMATION 

SISTEM MANAJEMEN YANG DITERAPKAN OLEH PERUSAHAAN : 
Management System Implemented By The Company 

 1. HACCP (SNI CXC 1:1969 (2021) 

 2. FSMS (ISO 22000:2018) 

 3. QMS (ISO 9001:2015) 

 4. SNI PRODUCT 

 5. EMS (ISO 14001:2015) 

APAKAH SISTEM MANAJEMEN PERUSAHAAN ANDA TERINTEGRASI ? (YA / TIDAK) 
Is Your Company’s Management System Integrated? (Yes / No) 

JENIS SISTEM MANAJEMEN YANG AKAN DISERTIFIKASI  
(WAJIB DIISI) 
Type Of Management System To Be Certified 
(Required To Be Filled) 

 PRODUK 
Product 
 
(mengisi ruang lingkup pada Lampiran 3) 
(Fill In The Scope In Attachment 3)  
 

MERK DAGANG PRODUK   (beserta ukuran dan jenis kemasan) 
Product Brand (Size And Packaging Type) 
 
 

  

SEBUTKAN SNI YANG INGIN DICANTUMKAN 
Specify SNI That Want To Certified 
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SISTEM MANAJEMEN PERUSAHAAN YANG DITERAPKAN  
Company Management System Applied 
 
 
PANDUAN MUTU / DAFTAR INFORMASI TERDOKUMENTASI (DALAM BAHASA INDONESIA #) 
Quality Manual / Document Information List (In Bahasa #) 
 
 
(LAMPIRKAN)  
(attachment) 

  

APAKAH SISTEM TELAH DILAKSANAKAN 
Is The system Has Been Implemented 

Jika Ya, jelaskan sudah berapa lama ? 
If Yes, Explain How Long It’s Been 
 

Jika Tidak, mohon ditunjukkan arah pengembangan system 
If No, Please Indicate The System Development Direction 
 

APAKAH PERUSAHAAN ANDA MENGGUNAKAN 
JASA KONSULTANSI? 
Does Your Company Use Consultancy Services 
 

Jika Ya, sebutkan tahun dan nama perusahaannya 
If Yes, State The Year And Name Of The Company 

SIAPA SAJA NAMA KONSULTAN YANG TERLIBAT 
DALAM PROSES KONSULTANSI TERSEBUT ? 
Names Of Consultants Involved In The Consultancy 
Process 

 

 
 

DOKUMEN LEGALITAS YANG DIMILIKI PERUSAHAAN: (DALAM BAHASA INDONESIA #) 
LEGAL DOCUMENT OWNED BY THE COMPANY (IN BAHASA#) 

1. Akta pendirian perusahaan # 

Company legal registration # 

Ya/tidak1)  No…………………………………………(Lampirkan) 

Yes/No1)  No…………………………………………(Attachment) 

2. Akta perubahan # 

Company legal registration (revised) # 

Ya/tidak1)  No…………………………………………(Lampirkan) 

Yes/No1)  No…………………………………………(Attachment) 

3. NIB # 

NIB / Industrila License  # 

Ya/tidak1)  No…………………………………………(Lampirkan) 

Yes/No1)  No…………………………………………(Attachment) 

4. NPWP 

Tax Registration # 

Ya/tidak1)  No…………………………………………(Lampirkan) 

Yes/No1)  No…………………………………………(Attachment) 

5. Surat Izin Edar Produk # 

Product Distribution License (MD / ML) 

_____________________________________   (Lampirkan) 

_____________________________________   (Attachment) 

6. Sertifikat Merk  

License Agreement 

______________________________________   (Lampirkan) 

_____________________________________   (Attachment) 

7. API (bagi produk impor) ______________________________________   (Lampirkan) 

_____________________________________   (Attachment) 
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Importer Identification Number (for imported 

product) 

8. Contract Agreement Manufacture & Importer 

(bagi produk impor)  

(for imported product) 

______________________________________   (Lampirkan) 

_____________________________________   (Attachment) 

 

DOKUMEN PENDUKUNG YANG DIMILIKI PERUSAHAAN (DALAM BAHASA INDONESIA #) 
SUPPORTING DOCUMENTS  (IN BAHASA #) 

1. Struktur  Organisasi  
Organization Structure 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

2. List  Material 
(Wajib menginformasikan jenis BTP, jika 
menggunakan 5 kelompok yaitu ; pengawet, 
pewarna, penguat rasa, pemanis dan 
antioksidan)  
 
Lift of Materials 
(Mandatory to inform type of Food Additives, 
if using 5 groups namely : preservatives, 
colorants, flavor enhancers, sweeteners, 
antioxidants) 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

3. Regulasi Terkait Produk yang Didaftarkan 
regulations related to registered products 

 
 

(DIISI OLEH LEMBAGA SERTIFIKASI) 
(Filled in by the product certification body) 

4. Surat perjanjian makloon (jika ada) 
Manufacturer Agreement Letter (if any) 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

5. Hasil uji : 
         Uji produk sesuai SNI  
 
 Test Result : 
 Product test according to SNI 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

6. Struktur Organisasi dan Departemen yang 
Terlibat dalam Proses Produksi 
 
Organizational Structure Departments 
Involved In The Production Process 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

7. Dokumen Fasilitas Pabrik 
a. Diagram alir 
b. Tata letak mesin pabrik 
c. Daftar peralatan pabrik 
d. Daftar peralatan inspeksi dan pengujian 

 
 Factory Facility Documents 

a. Production process flow charts 
b. Factory machine layout 
c. Plant equipment list 
d. Inspection and testing equipment list 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

8. Deskripsi Produk  
Description Product 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 
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9. Rencana Desain Label 
(sesuai dengan Regulasi BPOM tentang 
Label Pangan) 
 
Label /Marking Design (in accordance with 
BPOM Regulation on Food Labeling) 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

10. Audit Internal dan Tinjauan Manajemen 
Internal Audit and Management Review 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

11. Panduan Sistem Mutu 
Management System Guidelines 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

12. Prosedur Mutu 
Quality Procedures 

______________________________________   (Lampirkan) 
_____________________________________   (Attachment) 

 

Catatan : 
Notes : 

1) Coret yang tidak perlu 
Cross out the unnecessary 

 
 

IV. PEMBERIAN PENJELASAN 
PROVIDING EXPLANATIONS 

 
Saya selaku Petugas Administrasi telah memberikan penjelasan bagaimana pengisian Formulir Pendaftaran terkait 

peraturan pelaksanaan Sertifikasi Lembaga Sertifikasi LT-IPB. 
 

As the Administration, I have provided an explanation of how to fill out the Registration Form regarding the regulations for 
the implementation of Certification at the LT-IPB Certification Institute. 

 
NAMA :      TANDA TANGAN : 
Name :                                                                           Signature : 

 
V. PERNYATAAN 

STATEMENT 
 

Saya telah membaca dan memahami peraturan pelaksanaan Sertifikasi Lembaga Sertifikasi LT-IPB dan melakukan 
pengamatan untuk melaksanakannya. Saya juga memahaminya karena peraturan dapat berubah setiap saat dan saya 
akan mematuhi dan bertanggung jawab penuh atas pemenuhan persyaratan SNI dan pemenuhan persyaratan proses 
Sertifikasi, seperti yang disyaratkan pada regulasi produk terkait (PBSN 1 tahun 2020 atau PBSN 4 tahun 2021 atau 

Peraturan Menteri ) 
 

I have read and understood the regulations for the implementation of Certification at the LT-IPB Certification Bodyand 
made observations to implement them. I also understood that the regulations may change at any time. I will comply with 

and take full responsibility for the fulfillment of SNI requirements and Certification process requirements, as required by the 
relevant product regulations (PBSN 1 of 2020 or PBSN 4 of 2021 or Ministerial Regulation). 

 
Nama                                                       Tanda Tangan                                      Tanggal 
Name       Signature   Date 
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VI. VERIFIKASI  

VERIFICATION 
 

Seluruh kelengkapan dokumen permohonan telah dinyatakan lengkap sesuai dengan persyaratan standar sertifikasi di 
Lembaga Sertifikasi LT-IPB. 

 
All application documents have been declared complete in accordance with the requirements of the certification standards 

at the LT-IPB Certification Body. 
 

 
Diverifikasi Oleh: 

Verified by : 
 
 
 

(Kepala Sub Divisi Administrasi) 
(Head of Administrative Subdivision) 
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Lampiran 3.  Ruang Lingkup SNI Produk 
Annex 3. Scope of Product SNI 
 

 
No. 

Produk 
Product 

Nomor SNI 
SNI Number 

Judul SNI 
SNI Title 

 Sub Kategori Produk : Sereal, Kacang-kacangan dan Turunannya (12.01) 
Product Sub Categories : Cereals, Pulses and Derivatives (12.01) 

 1.  Beras Giling 
Milled Rice 

SNI 6128:2015 Beras 
Rice 

 2.  Biskuit 
Biscuits 

SNI 2973-2018 Biskuit 
Biscuits 

 Sub Kategori Produk : Teh, Kopi, Kakao (12.05) 
Product Sub Categories: Tea, Coffee, Cocoa (12.05) 

 3.  Kopi Bubuk 
Coffee Powder 

SNI 01-3542-2004 Kopi Bubuk 
Coffee Powder 

 4.  Teh hitam 
Black Tea 

SNI 1902:2016 Teh Hitam 
Black Tea 

 Sub Kategori Produk : Minuman (12.06) 
  Product Sub Categories : Beverages (12.06) 

 5.  Madu 
Honey 

SNI 8664:2018 Madu 
Honey 

 6.  Air Mineral 
Mineral Water 

SNI 3553:2015 Air Minum dalam Kemasan 
Bottled Drinking Water 

 7.  Air Demineral 
Demineralized Water 

SNI 6241:2015 Air Minum dalam Kemasan 
Bottled Drinking Water 

 Sub Kategori Produk : Gula, Produk Gula dan tepung Kanji (12.07) 

Product Sub Categories: Sugar, Sugar Products and Starch (12.07) 

 8.  Gula Kristal Mentah 
Raw Crytallized Sugar 

SNI 3140.1:2008/ 
Amd 1:2011 

Gula Kristal Mentah (Raw Sugar) 
Raw Crytallized Sugar 

 9.  Gula Kristal Rafinasi 
Refined Crystal Sugar 

SNI 3140.2:2011 Gula Kristal – Bagian 2 : 
Rafinasi 
Crystallized Sugar – Part 2 Refined 

 10.  Gula Kristal Putih 
Crystallized Sugar 

SNI 3140.3:2010 / 
Amd1:2011 

Gula Kristal – Bagian 3 : Putih 
Crystallized Sugar – Part 3: White 

 Sub Kategori Produk : Minyak, Lemak Nabati dan Minyak Sayur (12.09) 
Products Sub Categories : Oils, Vegetable Fats and Vegetable Oils (12.09) 

 11.  Minyak Goreng 
Cooking Oil 

SNI 3741-2013 Minyak Goreng 
Cooking Oil 

 12.  Margarine 
Margarine 

SNI 3541-2014 Margarine 
Margarine 

 13.  Minyak Goreng Sawit 
Palm Oil as Edible Oil 

SNI 7709:2012 Minyak Sawit Sebagai Minyak Makan 

Palm Oil as Edible Oil 

 
 
 
 


